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Instructions for submission of manuscripts to Venus

Manuscripts should be accurate, clear and concise
and submitted in accordance with the standards set
out below. To reduce editorial burden and costs of
preparation it is strongly recommended that the most
recent example of a related article published in this

journal be consulted as a model for format and style.

Composition of manuscripts
Manuscripts may be in English or Japanese.

1) Text should be in either Microsoft Word™ or Rich
Text format.

2) Plates and figures may be collected in a PDF file
or appended as images to the main text. Images
should be no larger than 5 MB each but should not

be compressed to a degree that would hinder review.

Manuscripts

English text should be laid out in A4 page size
with 3 cm margins all round and 1.5-line spacing.
Organization should in general be: Title page, Abstract,
Keywords, Introduction, Materials and Methods,
Results, Discussion, Acknowledgements, References;
Figure captions. However, this scheme need not be
strictly applied to short notes, purely taxonomic papers
or other special cases.

It is requested that articles in English be corrected
by a native speaker or language professional before

submission.

Fonts

English text should be set in Times New Roman
in 12 points. Genus and species names should be
italicized, together with Latin notation (e.g. “et al.”,
“etc.”). In general, statistics and mathematical variables
should also be italicized, though not regular notation
such as SE or SD.

Small caps should not be used for authors’ names
(thus “Kuroda” not “KuropA”). Other formatting of

references will be carried out by the editors.

Title page

The title page should bear the manuscript title,
authors’ name(s) address(es) and institutional
affiliation(s), as well as the email address of the
corresponding author and the desired running title for
page headers. The running title should express the
general topic of the paper in ten words or less.

Titles should clearly indicate the specialized topic,
target taxa, geographical area or other main points of
the paper. Unless it is significant to a paper’s subject it
is not necessary to indicate the authorship or dates of
scientific names in titles.

Under the authors’ name(s) their institutional
affiliation and/or address should be set in italic. In the
case of multiple authors, each affiliation and address
should be connected using superscript numbers. The
email address of at least the corresponding author

should be given.

Abstract

The abstract should be on the page following the
title page and comprise no more than 200 words. It
should not indicate specific figures or references. A
Japanese abstract of not more than one printed page
should be appended after the References; this will
be prepared by the editors for submissions by non-

Japanese authors.

Keywords

Following the Abstract, up to five English key
words should be given that indicate the main points
of the work. Long compounded phrases should be

avoided.

Main text

Citations in the main text should read e.g. (Kuroda,
1950; Habe, 1952; Kuroda & Habe, 1971) or Kuroda
(1950). For citations with multiple authors, use “&”
not “and”. Cite specific pages or figures using colons,
e.g. Kuroda (1950: 106) or (Habe, 1952: pl. 1, fig. 8).

Localities within and around Japan should be
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defined for non-Japanese readers by citing latitude and
longitude or placing them with a broader area such as
“northeastern Honshu” or “western coast of Kyushu”

etc.

Acknowledgements
The “Acknowledgements” section should be placed

after the “Discussion” section.

References

All cited works must be included in the references,
but no others. Please check that all references are
present before submission. For details of formatting,
please consult a recent issue of this journal.

References should be arranged alphabetically by
first author’s name. Multiple papers by the same author
should be arranged chronologically with the earliest
first, but the author’s name should not be abbreviated.
Suffixes -a, -b, -c etc. should be used to distinguish
papers by the same author published in the same year.
Do not use “ibid” or other abbreviations even for papers
published in the same journal issue.

Where a publication has more than ten authors,
the first should be cited in the text with “et al.” but all
should be listed in the References.

Journal titles should be set in italic and not
abbreviated, e.g. Bulletin of the National Museum
of Nature and Science and not Bull. Natl. Mus. Nat.
Sci. Volume numbers should not be set in bold and
individual issues should not be cited where pagination
is continuous for the entire volume.

For publications that do not have volumes divided
into numbers or for which each number has unique
pagination, place the number in parentheses.

Unpaginated plates should be cited after pagination,
thus: Journal of Shells 50: 345-349, pls 1-3.

For periods and commas, follow these examples:
Kuroda, T. & Habe, T. 1954. New genera of Japanese

marine gastropods. Venus (Japanese Journal of
Malacology) 8: 84-97.

Citations of books and other stand-alone publications
should give the pagination of the entire work and not
just the cited section, e.g.:

Habe, T. 1977. Systematics of Mollusca in Japan,

Bivalvia and Scaphopoda. xiii + 372 pp. Zukan-
no-Hokuryukan, Tokyo.

However, individual chapters of separate authorship
within a compiled work should be cited using “In”,
thus:

Morton, B., Prezant, R. S. & Wilson, B. 1998. Class
Bivalvia. In: Beesley, P. L., Ross, G. J. B. & Wells,
A. (eds), Mollusca: The Southern Synthesis.
Fauna of Australia. Vol. 5, part A, pp. 605-638.
CSIRO Publishing, Melbourne.

In citing an online publication, the URL used to
access it should be given at the end of the citation
together with the DOLI if one is given, thus:

Wada, S. & Chiba, S. 2013. The dual protection of
a micro land snail against a micro predatory
snail. PLoS ONE 8 (1): e54123. https://doi.org/
10.1371/journal.pone.0054123

Web pages should in general not be included in the
references but cited directly in the text using the page
title, URL and date of access, thus:

2020. Chrystella 1956.

Accessed through: World Register of Marine

MolluscaBase. Laseron,
Species at: http://www.marinespecies.org/aphia.
php?p = taxdetails&id = 224787, on 2020-
03-11.

However, if the page provides a suggested citation

for itself, that can be included in the References.

Tables and figures

Tables may be prepared separately to the text using
programs such as Microsoft Excel™. They should not
be formatted as foldout inserts or occupy more than
two pages. Only horizontal lines should be used, not
verticals.

Figures and plates should be prepared with reference
to the journal’s page size (20 x 13 c¢cm). They should not
require excessive shrinking nor contain wasted space.
The size of specimens should be indicated using scale
bars, not magnification ratios.

Color (CMYK mode is recommended) and
grayscale images should be prepared at final size and
between 300 and 600 dpi. Line figures should be in
bitmap format and between 800-1200 dpi.

Following manuscript acceptance, images should be
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sent at full resolution in a conventional format (PSD;
TIFF; AL; PPT or JPEG).

Tables and figures should be numbered and their
desired placement within the text indicated in the
margin.

Full-page plates should not be placed at the end
of the paper but inserted at a suitable point in the text
and their figures included with others in the overall
numbering sequence. Multiple views comprising a
single figure should be suffixed with capital A, B, C
etc. and not with lower case letters or Roman numerals.

Captions should be assembled at the end of the
main text under the heading “Figure legends”. It is
not necessary to append them to individual figures or
plates.

Keys to symbols used in tables and figures should

be in alphabetical order.

New taxa

For manuscripts describing new species or
subspecies to be accepted, the holotypes must be
lodged in a public museum or research institute and
the relevant catalog numbers provided in the paper. It
is also strongly recommended that paratypes and other
cited material (such as vouchers for DNA sequences)
also be deposited in public institutions. All taxonomic
acts should conform to the International Code of
Zoological Nomenclature (ICZN), 4" edition, revised
version of September, 2012.

LSID codes will be acquired from ZooBank by
the editors following manuscript acceptance and any
required modifications. Authors should thus not obtain

them in advance.

Short notes

Short pieces for which prompt publication is
required, or that contain useful knowledge despite
being fragmentary overall and that do not amount to
more than four printed pages of two columns may
be submitted as Short Notes. For those in English, an
abstract is not required and a brief summary in Japanese
should be attached at the end; this will be prepared by
the editors for submissions by non-Japanese authors.

Text should be concise. The Results and Discussion

sections may be amalgamated under “Results and
Discussion”. References should conform to the same

format as for a full paper.

Submission process

Acceptance or rejection is based on appraisals
by two or more reviewers selected by the editors.
Submissions deemed unsuitable for the Venus will be
returned with an explanation. If a manuscript requires
revision, recommendations will be made for relevant
modifications. If more than two months elapses before
re-submission, a revised manuscript will generally be

treated as a new work.

Proofs

Major modifications to content or format may not
be made at the authors’ proof stage. Proofs should
normally be checked and returned within two days. The
editors reserve the right to correct inappropriate word

spellings and usages through insertions or deletions.

Reprints and color pages

The costs of setting and printing articles and short
notes will be borne by the Society. Authors are asked
to assist with color printing expenses as set out below,
but in cases where that is not possible part or all of the
cost may be borne by the Society.

Reprints are offered as high-resolution PDF files or,
if requested, up to fifty printed copies free of charge.
Larger printed sets may be ordered at cost. Requests for
reprints should be added when the authors’ proofs are
returned. Costs for extra reprints are as follows:

1. Text: 7 yen per page, multiplied by the number of
pages and number of copies desired

2. Color pages: 20,000 yen per page (flat fee; color

pages are separate from the overall page count)

Intellectual property rights
Copyright of papers that have been accepted and
published belongs to the Society. Notes and reports are
published online with free access via J-STAGE. The
open access policy conforms to Creative Commons
license CC by 4.0.
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